MuHuCTEpPCTBO KyJAbTYPbI U TypusMa Ilensenckoit o01actu
I'ocynapcTBenHoe 0101:keTHOE NpodhecCHOHAIBLHOE 00Pa30BaTEIbHOE YUPEKICHHE
«IleH3eHCKHMI MY3BbIKAJIbHBIN KOJLIECAK HM. A.A. APXaHIeJIbCKOI0»

«YTBEPXJIEHO»

[Ipukazom I'BIIOY «llen3encknii
MY3BIKAJIBHBIN KOJIIEIK

uM. A.A. ApXaHTreIbCKOro»
No134 ot «01» centsiops 2025 T.

IMosoxenne o LlenTpe kKapbepbl
TI'ocynapcTBeHHOr0 0101KEeTHOTO NMPO(deCcCHOHAIBLHOI0
00pa30BaTeJIbHOTO yUpeKAeHUs
«IleH3eHCKMH MY3BIKAJbHBIN KOJLJIEIXK UM. A.A.ApXaHTeJIbCKOI0»

r.Ilen3a, 2025



1. O0uIne noJ10KeHus

1.1. Lentp kapbepsl (naynee - LIeHTp) BBIMYCKHUKOB KOJUIC KA CO3/aH Ha OCHOBaHHH
IIpUKa3a JUPEKTOpa.
1.2.Pabota cimy>k0bl periiaMeHTUpPYyeTCs:

-HOPMAaTUBHO-NIPABOBBIMU ~ aKTaMuW MuHHUCTEpCcTBa 00pa3oBaHMsI W HAYKH
Poccuiickoit @enepaunu;

-HOPMaTUBHBIMU JOKyMeHTaMu MunucrepctBa oopazosanus Pd;

-Ycraom  I'BIIOY  «lleH3eHckuii  My3bIKalbHBIM  KOJUIEMXK WM. ALA.
ApXaHreiabCKOTo», MpaBUJIaMU BHYTPEHHETO paciopsika 00y4yarouxcs;

-IPUKa3aMH U PACTIOPSKEHUSMH TUPEKTOPA KOJUIEIKA;

-HacTosMM [lonoxenunem.
1.3. OGmee pykoBoacTBO LleHTpa ocyIiecTBIsIeT TUPEKTOP.
1.4. HenocpenctBeHHOE pyKOBOACTBO LleHTpa ocymiecTBiaseTCs pPyKOBOJIUTEIIEM,
HazHayaeMblM npuka3zoMm aupektopa ['BIIOY «lleH3eHCKUI My3bIKAIBHBIM KOJUIEIK
uM. A..A. ApXaHTeJIbCKOTO».
1.5.Pactiopsiiok paGoTsl ¥ (yHKIHOHAIBHBIE 00s3aHHOCTH pyKoBoauTens Llentpa
YTBEPKAAIOTCA TUPEKTOPOM.
1.6.CoctaB lleHTpa KoyIeXka YTBEpPKAAETCA NPHUKA30M JUPEKTOpPA M COCTOHUT U3
COTPYIHHUKOB, IOCTOSIHHO pabOTaIOLIUX B KOJUIEIKE.

2.lenn, 3a1a4M ¥ IpeAMeT AeSITeIbHOCTH
Hentpa xkapsepsl Kostemxa

2.1. OcHoBHBIM HampaBiieHueM paboTsl LleHTpa KoJIemKa aBIseTcs:

-uHpopMuUpoBaHUEe OOYYAIONIMXCS M BBITYCKHUKOB O COCTOSSHUM U TEHIEHIUSAX
PBIHKA TPY/JIa C LEJIbIO COACHUCTBUS UX TPYIOYCTPOMCTBA;

-npefiocTaBieHne MHGOPMAIMK O TIOJIOKEHUW Ha PBIHKE TPyJda M MEPCHEKTHUBAX
TPYJOYCTPOKUCTBA MO TEM WM UHBIM CIEHUAIBHOCTSIM;

-HAJIa)KUBaHUE NapTHEPCTBA  C OpraHu3alusMu U YUPEKICHUSIMU,
3aMHTEPECOBAHHBIMU B KaJpax, U MPOBEJCHHUE HHBIX MEPONPHUITUH, COAECHCTBYIOIINX
3aHITOCTU 00YYAIONTUXCS ¥ BBIMTYCKHHUKOB,;

-COTPYIHHUYECTBO C TMPEANPUATUSIMU U OpraHU3alUsIMH, BBICTYHAIOIIUMH B
KadecTBe paboromaTeneii 1y 00yJaromnuXcs ¥ BBITYCKHHUKOB,;

-OKa3aHWE T[OMOIIM B OpraHu3alld MPAKTUKH, TPEAYCMOTPEHHOW Yy4eOHbIM
IJIAHOM;

-COIMATBHO-TIPABOBOE TPOCBEIICHUE ¥ HWHPOPMUPOBAHUE TPU IUTAHUPOBAHUU
cTpaTeruu NpodeccuoHanbHON Kapbephl.
2.2.0cHoBHbIMU 3a7auamu 1K kosmemka siBastoTes:

-IIOMOIIb B TPYAOYCTPONCTBE U JaJIbHEHIIIEM COMPOBOXKIACHUU BBIMTYCKHUKOB
KOJUIeIKa, aJlanTalus UX Ha PhIHKE TPY/a.

-cOOp ¥ aHanu3 NOTPEeOHOCTEH OpraHu3aluil U yYpeKACHUH, JPYyTUX
paboTojarenei ropojia B ClielMAINCTaX, BRIMYCKHUKAX KOJUIEKA;



-pabota ¢  OOydamOIIUMHUCS  KOJUJIEXKa B LENsAX  MOBBIIMICHUS  UX
KOHKYPEHTOCIIOCOOHOCTH Ha  pBIHKE TpyJda MOCPEACTBOM  MPOQOpUCHTAIUH,
MH(MOPMUPOBAHUS O TEHACHIUAX CIIpoca Ha pabOUYUX U CHIEIUATUCTOB;

-OCYILIECTBIIEHUE COTPYIHHMYECTBA C paboTojaTessiMu ropojaa (IpoBeleHHE THEH
Kapbepbl, APMApPOK BAKAHCUU, NMPE3EHTALIMMN CIIELIUAIIBHOCTEN, TOCTOSHHBIE KOHTAKTHI C
paboToarensiMu, MPOJABUKEHUE Ha PHIHOK TPYa BBIITYCKHUKOB U CIICIIUATBHOCTEN);

-popmupoBaHue OaHKa TaHHBIX BAKAHCUM MO CIEIIUATBHOCTSM,

-opranuzanus  npoGOPUEHTALMOHHON, TCUXOJOTHYECKON, HWH(POPMAIIMOHHOMN
MOAACPKKU 00YyUaIOIUXCS U BBITYCKHUKOB;

-Be/icHUEe MH(POPMAIIMOHHOM U PEKIIaMHOM JeSATeTbHOCTH;

-B3aMMOJICUCTBUE C MOJIOJIEKHBIMU OPraHU3ALUSIMH.

3.Opranmn3anusi padoThl CJaOy:KO0bI COAeHCTBUS TPYA0YCTPOHCTBY 00y4ar0MXCs
U BbIycKHUKOB Kosexxa

3.1.11eHTp KOJUIEKA OCYIIECTRIISIET CBOIO PabOTy COBMECTHO, ¢ nipeacenarensmu [TIHK,
npernojaBaTeIsiMi, padoToAaTeIIIMM OpTraHM3aIui, a Takke ¢ LleHTpoM 3aHATOCTH
HacesneHus r.lleHssl.

3.2. IleHTp KOJUIEeKA OCYIISCTBIISAET CBOIO PabOTYy IO CIICIYIONIUM HaNPaBICHHSIM:

-uH(pOpMAIMOHHOE OOecredeHUe OOYYArOIIMXCS M BBIMTYCKHHKOB KOJUICKA B
00JIaCTH 3aHATOCTH U TPYIOYCTPONCTBA;

-UHJIMBUlyallbHasT pa0oTa ¢ OOy4YalomMMHCS M BBITYCKHMKaMU IO BOMpPOCaM
npodopUeHTAIINH, TPYIOYCTPONUCTBA U BPEMEHHOMN 3aHATOCTH;

-aHaliu3 phIHKA TPyAa U B3aUMOJECHCTBUS ¢ paboToNaTeIsIMU;

-CO3/laHMe, BEJEHHWE U aKTyalu3alus KOMIBIOTEPHOro OaHKa BaKaHCUW IS
BBIMTYCKHUKOB;

-y4acThe B MPE3EHTAIMAX, TEeMATUYECKUX BBICTaBKaX, «J[HSIX OTKPBITHIX ABEPEi»,
spMapKax BaKaHCHM U IPYTUX aHATIOTUYHBIX MEPOTPUATUAX;

-cOop uHbOpMaIIUK O pe3yibTaTax paboThl IO TPYAOYCTPONCTBY BHIITYCKHUKOB;

-IPOBE/ICHUE AHKETUPOBAHUS CPEIU 00YUAIONTUXCS ¥ BHIMTYCKHUKOB,;

-IPOBEICHUE TICHUXOJIOTHYECKOW TMOATOTOBKA IO JIEIOBOMY OOIIECHUIO TPHU
YCTPOMCTBE Ha padoTy;

-OpraHu3aIys MPOU3BOJICTBEHHBIX MPAKTUK BO BpeMsi OOydeHHs OOyYarOmIUXCS C
MOCJICTYIOIIUM TPYAOYCTPOUCTBOM IO MECTY MPOXOKICHHUS MPAKTUKHU;

-BECTH TMEPENUCKY U MEXIYTOpOoaHNE Tele(hOHHBIC MEPETOBOPHI C YUPEIKICHUSIMU,
OpraHu3alysIMH, YACTHBIMUA U IOPUIMYECKUMHE JUIIAMHU TI0 BOIIPOCaM TPYAOYCTPOHCTBA
BBINTYCKHUKOB;

-IPOBOJIUTHh  MPEABAPUTEIBHYIO TMOATOTOBKY JIOTOBOPOB O COTPYIHHYECTBE
KOJUTIEJ[Ka C 3aMHTEPECOBAHHBIMU OPTAaHU3AIUSIMH U (PU3NISCKUMU JTUIAMU;

-JlaBaTh 3asBKM Ha MaTepuaIbHO-TEXHUYECKoe cHaOxeHue LleaTpa u TpeboBaTh nx
BBITIOJTHEHUS;

-TOTOBHUTH MAaTEPHUAJIBI O AeITeTbHOCTH LleHTpa.

-X0JIaTaliCTBOBATh O MOOIIPEHUU COTPYTHUKOB KOJIIEIKA, aKTUBHO YYaCTBYIOITUX
B paborte LlenTpa.
3.3.1lenTp KoIEM KA, PYKOBOACTBYSCH IUTAHOM palOTHI, MPOBOJUT CIICTYIOIIHE
MEPOTIPUSTHS



-JIHU OTKPBITBIX JBEPEH,

-sIpPMapKu BaKaHCUMU;

-OpraHu3alys ¥ COCTaBJI€HUE OTYETHOCTH (aIMUHUCTPATUBHOM, CTATHCTUYECKOMN);

-[IPOBEICHUE AaHKETUPOBAHUS CTYIECHTOB 110 BOIIPOCAM TPYJIOYCTPOICTBA (B Hayaie
rojia, B TCYEHHE ro/1a) U BbIITYCKHUKOB;

-KOHCYJIbTUPOBAHME 110 TAKTUKE MOUCKa paOOoThl (IPAKTUKA HAMMUCAHUS PE3IOME);

-BECTH MEPENNUCKY U MEXIYTOpoJHuE Telae(OHHBIE MEPErOBOPhI C YUPEKIACHUSMU,
OpraHu3alusIMH, YaCTHBIMUA U IOPUIMYECKUMHU JIUIAMU 110 BOIPOCaM TPYAO0YCTpPOUCTBa
BBIITYCKHUKOB.
3.4. 15151 ocyIiecTBIEHUSI OCHOBHBIX BUJIOB JiesiTeibHOCTH [{eHTp 00s13aH:

-IPOBOJIUTH NMPOBEPKU B COOTBETCTBUU C PACTIOPSHKEHUEM JIUPEKTOPA.

-(opMupoBaTh OTYETHI 110 pe3yJIbTaTaM AeSTEIbHOCTU LIEHTpA.

4. Ynpasienue lleHTpoM 1 KOHTPOJIB €ro AesiTeIbHOCTH

4.1.Tekyiee pykoBoacTBO LIeHTpoM ocymiecTBiseT 3aM. qupekropa rno YBP.
4.2.0pranam ynpasineHusi Llentpom sBisiercs neparorudeckuii CoBeT U JTUPEKTOP
KOJUIEIKA.

4.3 . KonTtpons 3a ucnogHeHueM Hactosimiero [lomoxenus, a Takxe 3a 3(QpQPEeKTUBHBIM
BBIMIOJTHEHUEM BO3JIOKEHHBIX Ha LleHTp 3amay W (QyHKIMM, OCYIIECTBISIET 3aM.
IAPEKTOpa KoJuiemka mo Y BP.

4.4 PykoBonutens LleHTpa AeiCTBYET B COOTBETCTBUU ¢ HacTosAmuM [lonoxxeHueMm.
4.5.PyxoBoautens LlenTpa pemraer Bce Bompockl (yHkuuoHupoBanusi Llentpa, ecnu
OHM HE OTHECEHBI K KOMIIETEHIIUU aIMUHUCTPALMU KOJUIEIXKA.

4.6.1nan pabotsl Llentpa kapbepbl I'BIIOY «IleH3eHCKHiT My3BbIKATBHBIN KOJIJIEK WM.
A.A.ApxaHTeIbCKOT0» YTBEPXKAAET JUPEKTOP.

4.7.Peopranuzanus wiv JukBuaanus LleHTpa ocyniecTBiseTcs MpUKa3oM JUPEKTOpa Ha
OCHOBAHUU PEUIEHUS ME€Iaroru4eckoro COBeTa.

5. KoHTpoJb 32 1e1TeJIbHOCTHIO IIEHTPA

5.1. PykoBoautens lleHTpa mpenctaBisieT OTYETHOCTh B YCTAHOBIEHHOM MOPSAKE U
HECET OTBETCTBEHHOCTH 3a JOCTOBEPHOCTD MPECTABICHHON HH(DOpMAIUH.
5.2.PykoBogutens lleHTpa OTUMTHIBAaETCS MO WTOTaM pabOTHl 3a y4eOHBIM TOH B
COOTBETCTBHH C IIJITAHOM KOJUIE/IKA.

6. HomenkJjaTypa e ueHTpa

6.1. TBIIOY «IleH3eHCKMIT My3bIKabHBIN KOJUIEK UM. A.A. ApXaHTEIBCKOTOY.
6.2.IIporokoisl 3acenanuii LlenTtpa.

6.3.11nan padots Llentpa

6.4.Pactincanue npoBeAeHUs] KOHCYJIbTaUN

6.5.Ananutnueckue matepuaisl LleHTpa

6.6.MHbopMalimoOHHbIE MaTEPHAIIBI



