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1. Oomue noJioKeHus

1.1. LlenTp comeiicTBuUs TpyaoycTpoiicTBa (z1anee - LleHTp) BhIMYCKHUKOB KOJUIEIKa
CO3/I1aH Ha OCHOBAHUM NIPUKA3a JUPEKTOPA.
1.2.Pabota cimy>x0bl periaMmeHTHPYETCS:

-HOPMATUBHO-TIPABOBBIMU akTaMu MUHUCTEpCTBA 00pa30BaHUS U HAYKU
Poccuiickon denepanumy;

-HOPMaTUBHBIMU JOKYMEHTaMH MuHHUCTEpCcTBa 00pa3zoBanus PD;

-YcraBom I'BIIOY «lleH3eHCKHIT My3bIKAIBHBIN KOJUIEK UM. A..A.
ApXaHreapCKOroy», NpaBUIaMH BHYTPEHHETO pacnops/ika 00y4Jarommxcs;

-IPUKA3aMU U PACIOPSKEHUSAMU TUPEKTOPA KOJUIEIKA;

-HacToAmmM [lomoxennem.
1.3. OGuiee pykoBoAcTBO LleHTpa oCyIIecTBIASET JUPEKTOP.
1.4. HenocpenctBeHHOE pyKOBOACTBO LIeHTpa OCyIIecTBIIETCS pyKOBOAUTEIIEM,
HazHavyaeMbIM npuka3zoM qupekropa ['BIIOY «llen3eHcknil My3bIKalbHbIA KOJIIEIK
uM. A..A. ApXaHTE€IbCKOTO».
1.5.Pacniopsiiok paboThl M GyHKIIMOHATBHBIE 00513aHHOCTH pyKoBoauTens LlenTpa
YTBEPKAAIOTCS TUPEKTOPOM.
1.6.CocraB LleHTpa kosutepka yTBEpKAAETCS IPUKA30M JUPEKTOPA U COCTOUT U3
COTPYJHHUKOB, IOCTOSIHHO pa0OTaOIIUX B KOJUIEIIXKE.

2.1lesn, 3a1a4M ¥ NPeIMeT IesiTeJIbHOCTH
LenTpa coaeiicTBus Tpyaoycrpoicrea Kosuiemxka

2.1. OcHOBHBIM HarpaBiieHHeM padoThl [{eHTpa KoJieaka SIBIseTCS:

-UH(GOPMUPOBAHUE 00YUAIOITUXCS U BBITYCKHUKOB O COCTOSTHUU U T€HJICHIIUSIX
PBIHKA TpyJa C UEJBI0 COACUCTBUS UX TPYIOYCTPOMCTBA;

-TpeIoCTaBIeHHEe UH(POPMAIIUHY O MOJOKEHUU Ha PHIHKE TPY/Aa U MEePCIEKTUBAX
TPYAOYCTPOMCTBA MO TEM WJIA UHBIM CIIEIIUAJILHOCTSIM;

-HaJIAKMBAHUE MAPTHEPCTBA C OPTaHU3ALUIMHU U YUPEKICHUSIMH,
3aMHTEPECOBAHHBIMU B KaJIpax, U MPOBEAECHNUE UHBIX MEPOIPUATHM, COACHCTBYIOIINX
3aHATOCTHU 00YYAIOIIUXCS U BBIMTYCKHUKOB;

-COTPYIHUYECTBO C NMPEANPUATUIMUA U OPraHU3ALUAMH, BHICTYIIAIOLINMU B
KadecTBe paboroaaTesneit 1yisi 00y4aroluXcs U BBITYCKHUKOB,

-OKa3aHUe TTOMOIIM B OpraHu3aliy MPaKTUKH, IPETyCMOTPEHHON yueOHbIM
IIJIAHOM;

-COLIMAJIbHO-TIPABOBOE MPOCBEIICHUE U MHPOPMHUPOBAHHUE TTPU TUIAHUPOBAHUHT
cTpaTeruu npodeccruoHaaIbHON Kapbephl.
2.2.0cHoBHbiMU 3agadamu LICT kosiemxka sSBASIOTCS:

-[IOMOUIb B TPYJOYCTPOMCTBE U JATBHENIIEM COIPOBOXKIECHUU BBIITYCKHUKOB
KOJUIEI)KA, aAaNTallks UX HA PBIHKE TpyAa.

-cOOp U aHaIU3 MOTPEOHOCTEN OpraHu3alui U YUPEKIACHUM, TPYTHUX
paboTopaaresnel Topo/ia B CIICIIMATIMCTAX, BBIMTYCKHUKAX KOJUIEIKA;



-paboTta ¢ 00yJaronUMUCS KOJUIEIKA B TEJISX MOBBIIICHUS UX
KOHKYPEHTOCIIOCOOHOCTH Ha PbIHKE TPY/la MOCPEICTBOM MPOPOPUEHTAINH,
UH(OPMUPOBAHMS O TEHACHIIUAX CIIpOca Ha pabOUYUX U CHEIUAINCTOB;

-OCYIIIECTBICHUE COTPYIHUYECTBA C paboTOaATENSIMU ropoJia (MpoBeeHrEe JHEN
Kapbepbl, IPMAPOK BAKAHCHI, PE3EHTALNN CIIENUATIbHOCTEN, TIOCTOSTHHBIE KOHTAKTHI C
paboToaaTessiMH, MPOJIBIXKEHHE HA PHIHOK TPY/1a BHITYCKHUKOB M CHIEIIMAIBHOCTEN );

-popMupoBaHue OaHKa JAaHHBIX BAKAHCHI 1O CHIEUATBLHOCTSIM;

-opra"mu3aiys mpoGoprueHTAITMOHHOM, TICUXO0JIOTHIECKO, HHPOPMAITMOHHOM
MOJACPIKKN 00YUYaIOIINXCS U BBIITYCKHUKOB;

-BeICHNE MH(POPMAITMOHHON ¥ PEKIIAMHOMN JACSATEIHHOCTH;

-B3aMMO/ICVICTBHE C MOJIOJACKHBIMHA OPTraHU3ALUSIMU.

3.0pranusanusi paéoThl CiIy:K0bI CO/IeiiCTBHA TPYI0YCTPOICTBY 00y4aKOUIUXCS
U BbINYCKHUKOB Kosutexxka

3.1.1leHTp KoOJIIEIkKA OCYIIECTBISIET CBOIO pabOTy COBMECTHO, ¢ npeacenatensamu MK,
IpernoaaBaTesiMu, paboTonaTe s IMI OpraHu3alui, a Takke ¢ LleHTpom 3aHsToCcTH
HacesieHus I.I1eH35l.

3.2. LleHTp KOJUIEKA OCYILIECTBIISIET CBOIO Pa0OTY MO CIEAYIOIINM HAIIPABICHUSIM:

-uH(popMaLlMOHHOE 0OecriedeHre 00Y4arOIIUXCs U BBIITYCKHUKOB KOJIJIE/IXKa B
00J1acTH 3aHATOCTH U TPYAOYCTPOICTBA;

-UHIUBUAyaIbHas paboTa ¢ 00YJArOMIMMHUCS U BBITYCKHUKAMH 110 BOTIPOCAM
poopueHTaluH, TPYAOYCTPOUCTBA U BPEMEHHOMN 3aHITOCTH;

-aHaJN3 PhIHKA TPY/Aa U B3aUMOACUCTBUS ¢ pabOTOAATENISMU;

-CO3/IaHN€e, BEJICHUE U aKTyaIH3aIlisl KOMIIBIOTEPHOTO OaHKa BaKaHCHA JIsI
BBITTYCKHUKOB;

-y4acTHe B MPE3EHTAIUAX, TEMATHUECKUX BBICTABKaX, «J[HSIX OTKPBITHIX JIBEpE»,
sSpMapKax BaKaHCHUI U IPYyTUX aHAJIOTHYHBIX MEPOTIPUITHIX;

-cOop uH(opManuu o pe3yiabTaTax padoThl IO TPYIOYCTPONUCTBY BHIMTYCKHUKOB;

-[IPOBE/ICHNE aHKETUPOBAHUS CPEU 00YUAIOIINXCS U BBIITYCKHUKOB;

-NIPOBE/IEHUE TICUXOJIOTUYECKOM MMOATOTOBKH I10 JI€JI0BOMY OOILEHUIO IIPU
yCTpOKCTBE Ha PabOTYy;

-OpraHu3alus IPOU3BOJCTBEHHBIX MPAKTUK BO BpeMs 00yUYEHHs 00yUaroINXcs ¢
MOCTIEAYIOIINM TPYIOYCTPOUCTBOM IO MECTY MPOXOKIACHUS MPAKTHKH;

-BECTH MEPETHUCKY U MEXKIYyTOpOJIHNE Tee(hOHHBIC IEPETOBOPHI C YUPEIKIACHUSIMH,
OpraHM3aIMsIMH, YACTHBIMU M FOPUINYECKUMHE JTUIIAMH 110 BOTIPOCAM TPYAOYCTPOIHCTBa
BBINTYCKHUKOB;

-IPOBOIUTH MPEABAPUTEITHHYIO TOATOTOBKY JIOTOBOPOB O COTPYAHHUYECTBE
KOJIJIEKa C 3aMHTEPECOBAHHBIMU OPTaHU3AIMSIMHE U (PU3HMUECKUMU JIUIIAMU;

-JlaBaTh 3asBKU Ha MaTepHalIbHO-TeXHUUecKoe cHaOxkeHue LlenTpa u TpeboBaTh Ux
BBITIOJTHEHUS;

-TOTOBUTH MaTepuabl o AestenbHoctu LlenTpa.

-X0J1aTaliCTBOBATh O MOOIIPEHUH COTPYAHUKOB KOJUIEXa, aKTUBHO yYaCTBYIOIIUX
B pabote [{enTpa.



3.3.Llentp xomenxka, pyKoBOJACTBYSICh IJIAHOM pabOThl, IPOBOAUT CIEIYIOIINE
MEPONPUSITHS:
-JTHU OTKPBITHIX JBEPEH,
-sIpMapKu BaKaHCU;
-OpraHu3alus U COCTaBJICHHE OTYETHOCTHU (aIMUHUCTPATUBHOM, CTATUCTUUECKON );
-[IPOBE/ICHNE aHKETUPOBAHUS CTYJEHTOB 10 BOIIPOCAM TPYAOYCTpPOICTBa (B Hauase
roja, B TCYEHHE rojJla) U BbIITYCKHUKOB;
-KOHCYJIbTUPOBAHHE MO TAKTHKE MOUCKA pabOThI (IPAKTUKA HAMCAHUS PE3IOME);
-BECTH MEPENUCKY U MEKIYTOPOJHUE TEIEe(POHHBIE IEPETOBOPHI C YUPEKICHUIMH,
OpraHu3alMsIMH, YACTHBIMU U IOPUIMYECKUMU JIMIIAMH 110 BOIIPOCAM TPYI0yCTPOICTBA
BBIITYCKHHUKOB.
3.4.]1ns ocylecTBiIeHUs: OCHOBHBIX BUIOB AesitenbHocTu [IEHTP 00s13aH:
-IPOBOJIUTH MPOBEPKU B COOTBETCTBUU C PACTIOPSIKEHUEM AUPEKTOPA.
-(opmMHUpoBaTH OTYETHI IO pPe3yJIbTaTaM JAEATEIbHOCTH LIEHTpA.

4. YnpasJjienue LleHTpoM U KOHTPOJIb €ro JAesiTeJIbHOCTH

4.1.Tekyiiee pykoBoJCTBO LIeHTpOM OCYILIECTBIAET 3aM. AUpeKTopa no YBP.
4.2.0Opranam ynpasienus Llentpom siBisieTcst negarornueckuii CoBeT U AUPEKTOP
KOJIJIEDKA.

4.3 KoHTpoaib 3a ucnioaHeHueM Hactosero [lonoxenus, a Takxke 3a 3QpPeKTUBHBIM
BBITIOJTHEHHUEM BO3JI0’KEHHBIX Ha LleHTp 3a7a4 ¥ GyHKIIMI, OCYIIECTBIISIET 3aM.
JTUPEKTOpa KoJuiemka no Y BP.

4.4.PyxoBoautenp LleHTpa nelCTBYET B COOTBETCTBUHM C HAcTOAIMM [lomoxkeHnem.
4.5 .PyxoBogutens LleHTpa perraer Bce Borpocs! (pyHKIMoHUpoBaHus LlenTpa, eciu
OHU HE OTHECEHBI K KOMIIETCHIIUY aIMUHUACTPAIIMN KOJUICIXKA.

4.6.I1nan paGoTsl

IlenTpa conerictBus TpynoycrpoictBa 'BIIOY «llen3eHCKknid My3bIKaIbHbBINA KOJUIEIK
uM. A.A.ApXaHreabCKOro» YTBEPKIAET TUPEKTOP.

4.7 .Peopranuzarus win nukBugamnus L{enTpa ocymiecTBisieTcs: npuka3oM JUPEKTopa Ha
OCHOBAHUWU PEILICHUS M€AArornuecKoro COBETaA.

5. KoHTpoJIb 32 1eSITeJIbHOCTHIO IIeHTPa

5.1. PykoBonurens LleHTpa npencraBisieT OTYETHOCTh B YCTAHOBJIEHHOM MOPSAKE U
HECET OTBETCTBEHHOCTH 32 JIOCTOBEPHOCTD MPEACTABICHHONW HH(OpMAIUK.
5.2.PykoBoautens LleHTpa OTYUTHIBaETCS MO UTOTaM paboThI 32 y4eOHBIH roj B
COOTBETCTBUHU C IUIAHOM KOJUIEIKA.

6. Homenkiiatypa aeji neHTpa

6.1. 'BIIOY «llen3eHckuil My3bIKaIbHBINA KOJIEIK UM. A.A. ApXaHTeIbCKOTO».
6.2.ITpoTokounsl 3acenanuii LlenTpa.

6.3.11nan pabots! LlenTpa

6.4.Pacniucanue npoBeieHUs KOHCYIbTalui



6.5.Ananurnueckue marepuainsl Llentpa
6.6.MlupopmarimonHbie MaTEpUATBI
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